EXECUTIVE SECRETARIAT
733 Bishop Street, Suite 1820 * Honolulu, Hawai‘i 96813
Telephone (808) 537-3131 « Fax (808) 537-6868
http://www.pihoa.org | Facebook | LinkedIn

POSITION TITLE: Regional Communicable Disease Epidemiologist
POSITION STATUS: Full-Time, Exempt

POSTING PERIOD: Immediate until filled

DUTY STATION: PIHOA Honolulu, Hawai'i Office

JOB ANNOUNCEMENT

ORGANIZATIONAL BACKGROUND:

Established in 1986, the Pacific Island Health Officers’ Association (PIHOA) represents the
collective health interests of the U.S. Affiliated Pacific Islands (USAPIs), which include American
Samoa, Federated States of Micronesia (FSM), Guam, Republic of the Marshall Islands (RMI),
and the Republic of Palau (ROP). Operating as an independent nonprofit organization with
headquarters in Honolulu, Hawaii, and a field office in Hagatfia, Guam, PIHOA’s mission is to
improve the health and well-being of the USAPIs by providing, through consensus, a unified,
credible voice on health issues of regional significance.

PIHOA’s membership is comprised of the ministers, directors, and secretaries of health of the
five USAPIs (Executives), their deputies and chief executive officers of local public hospitals
(Associates), and Pacific regional professional associations (Affiliates). PIHOA’s Secretariat is
comprised of executive, administrative, and technical staff, as well as technical consultants who
provide assistance to the USAPI health ministries and departments to strengthen their health
systems and build capacities in these areas:

. Leadership Development, Advocacy, and Partnership Engagement

. Regional Human Resources for Health Initiative

. Regional Health Information Systems and Performance Improvement Initiative
. Regional Laboratory Strengthening Initiative

. Regional NCD Emergency Response

. Pacific Health Security

OB WN -

SUMMARY OF DUTIES:

The PIHOA Regional Communicable Disease Epidemiologist (RCDE) is a full-time exempt
position located in the PIHOA Honolulu, Hawai'i office. Continuation of employment will be
dependent upon program/operational needs, satisfactory work performance, availability of
funds, and compliance with applicable federal/state laws.

Under the direction of the PIHOA Regional Health Information Systems and Health Security
Coordinator (RHHSC), the PIHOA RCDE will provide technical support to USAPI health
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agencies for data analytics, development and refinement of epidemiology and surveillance
systems standard operating procedures (SOPs), improvement of disease outbreak situation
reports (SitReps) and, when required, provide direct epidemiological surveillance and health
information systems (HIS) surge response technical assistance (TA) during public health (PH)
emergencies, outbreaks or disasters, or other events of PH concern. The RCDE is also
responsible for specific projects such as providing support to students in PIHOA’s Field
Epidemiology Training Program and helping with a dengue serosurvey.

SCOPE OF POSITION:
1. Reports to: Regional Health Information Systems and Health Security Coordinator
(RHHSC)
2. Supervises: None
3. Fiscal Responsibilities: None
4. Signature Authorities: None

Level of Interaction: This is a highly responsible, creative, demanding position requiring a
unique mix of qualifications and experience in epidemiology, public health, communications,
education, health information, public health systems, and cultural competency. Extensive
interaction with national and international health leadership, including the USAPI Directors and
Secretaries of Health and regional technical partners.

MAJOR DUTIES & RESPONSIBILITILITIES:

1. Validates the integrity of communicable disease data from the USAPI, including analysis
of epidemiological data and interpretation of findings to inform Pan-Pacific wide
prevention and response strategies.

2. Analyzes communicable disease surveillance data to track the cause, effect, and course
of the disease epidemics (e.g., prevalence, incidence, time trends on various
populations). Assists in identifying factors associated with morbidity and mortality,
conducting special studies, and researching information. Writes programs or uses
various software to perform complex manipulation/modeling of data and generate data
summaries, tables, charts, and other graphic displays.

3. Provides technical support to USAPI health agencies' epidemiology staff in the
interpretation of epidemiological findings and the preparation of written reports
describing the factors associated with morbidity and mortality. Responds to requests for
epidemiological data as appropriate (e.g., collaborates with USAPI health providers,
public agencies, universities, and other partner organizations). Provides information to
USAPI health agency leadership and staff for inclusion in grant proposals.
Communicates findings from epidemiological analyses to diverse audiences, including
PIHOA Board members and associates, members of the public and the scientific
community.

4. Assists with the implementation of regional USAPI surveillance initiatives, including the
USAPI Regional and jurisdictional CD Surveillance Framework and Data Dashboards
and support to USAPI health agencies to refine and implement local and national
communicable disease surveillance plans that inform regional surveillance processes;
provides additional support to the Regional Lab Strengthening Coordinator and USAPI
lab staff to review and develop/refine lab SOPs and protocols for time and quality data
management and reporting to the local EpiNet/Surveillance and PH response teams,
aligned to local Laboratory Information Systems (LIS), or other health department data
management systems; provides additional technical support to the Regional Medical
Entomologist (RME) and USAPI Environmental Health (EH)/mosquito vector
management staff to review and develop/refine local mosquito surveillance SOPs and
protocols, including processes for data management and reporting to the local
EpiNet/Surveillance and PH response teams, and regional/national databases such as
CDC’s ArboNet and MosquitoNet, UC CalSurv, etc.
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Supports students in the Strengthening Health Interventions in the Pacific Field
Epidemiology and Training Program (SHIP FETP) including general mentorship and
helping revise manuscripts for submission to peer-reviewed journals.

As needed, and in close collaboration with the CDC Career Epidemiology Field Officer
for the USAPIs, provides epidemiological and other surveillance/health information
systems support to USAPI health agencies during PH emergencies, including: 1)
technical support for developing local and regional situation reports; 2) planning and
implementation of emergency response after-action reviews; 3) epidemiological case
investigation field work; and 4) support refinement of local and regional processes and
interoperability of information systems to ensure timely and effective information
exchange/data flow.

Supports opportunities to strengthen health informatics technology platforms and
systems/capacities regionally and at the local level.

Delivers timely reports as required to meet grant conditions, program evaluation
requirements as well as bi-annual progress updates to the PIHOA Board, including
soliciting continuous feedback from the board.

PIHOA policy requires all staff to support the semi-annual PIHOA EBMs and other
PIHOA-sponsored meetings/events when assigned. This may include travel and
providing administrative/logistical support to meetings/events in coordination with the
PIHOA Administrative Team Leads (Office Administrator Honolulu and Office
Administrator Guam).

10. Performs other duties as assigned.

PRIMARY QUALIFICATIONS:

Education: Master’'s degree in epidemiology, or health systems related field, such as
health statistics, health informatics, or other health related field from an accredited
academic institution.

Job Experience: A minimum of two years of epidemiological work experience; or an
equivalent combination of education, training and experience provided that the minimum
degree requirement is met. Experience in designing, conducting, evaluating and
interpreting epidemiological studies or investigations; Knowledge in communicable
disease surveillance and control, including interpretation and evaluation of laboratory
test results and statistical data.

Job Knowledge: Familiarity with US non-profit/501(c)3 administration and US federal
guidelines for non-profits is a plus. Expert knowledge of the principles and best practices
of public health, including health service delivery and health professional development in
low-resource settings. Applicable knowledge of epidemiological practices, analytical
methodologies, and procedures. Familiarity with medical terminology. Proficient in
statistical computer software packages and applications; programming abilities are a
plus. Experience in supporting multi-disciplinary teams working across multiple locations.
Ability to effectively communicate with respect and diplomacy with a range of people
from differing backgrounds, value systems, cultures, religious affiliations, and varying
degrees of English-speaking and writing competencies. Understanding of human
development and disease theory.

Other Requirements: Advanced English written and oral communication skills; must be
proficient in Microsoft Office software applications (e.g. Excel, PowerPoint, Word,
Outlook); ability to handle data with confidentiality; ability to manage multiple projects
simultaneously; excellent verbal and written communication skills; excellent
organizational skills and attention to detail; excellent time management skills with proven
ability to meet deadlines; strong analytical and problem-solving skills; excellent
interpersonal sKills.
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¢ Physical/Mental Demands: Must be able to analyze and produce professional written
and numerical work, solve problems effectively and efficiently, manage priorities
effectively to meet deadlines and demonstrate multi-tasking skills, and assimilate new
information and technology; requires prolonged sitting and some standing, walking,
kneeling, and bending, requires eye-hand coordination and manual dexterity sufficient to
operate a computer keyboard and office equipment, and to travel in infrastructure- and
resource-limited and/or rural and jungle/atoll/mountainous environments; requires
normal range of hearing and vision to perform job duties; requires occasional lifting up to
25 pounds.

e Travel: Must be willing and able to travel to the USAPI, the continental US, the Asia-
Pacific region, and internationally, when required, with possible long durations away
from home duty station, including working in low-resource settings.

¢ Citizenship and Other Requirements: Must be a US citizen, or have a valid US Green
Card, US Permanent Residency Card, Resident Alien, or other relevant US visa or
document(s) verifying eligibility for residency and employment in the US and its
territories. Please be advised that PIHOA does not pay for passport and visa expenses.
These will need to be valid and in good standing prior to PIHOA employment. PIHOA
reserves the right to conduct security and background checks after making a conditional
offer of employment. Must possess a valid driver’s license.

PREFERRED QUALIFICATIONS:

e Doctorate degree in epidemiology, or equivalent, from an accredited academic
institution.

o Knowledge of and experience working in the Pacific region.

o High degree of professional judgment to analyze, develop, and present work; monitor
and evaluate implementation of programs; analytical skills, problem-solving ability, and
creative thinking.

e Ability to work in diverse teams and demonstrate flexibility of schedule across multiple
time zones to achieve results; balanced, open professional work style that includes both
(1) teamwork and participation, and (2) leadership and individual initiatives.

o Excellent oral and written communication skills; ability to deeply understand technical
details and effectively communicate strategic insights to leadership.

e Demonstrated experience working with a wide range of development partners, including
multilateral and bilateral donors, private foundations, and civil society.

e Familiarity with the cultural and traditional workings of the Pacific region and/or in
developing low-resource countries.

COMPENSATION: Commensurate with qualifications and experience. Comprehensive Benefits
package included.

TERM OF POSITION: To start on or immediately after August 1, 2025. Employment at PIHOA
is based on Hawaii state law, which is considered “at-will.” Continued employment in this
position is determined by availability of grant funding and job performance.

APPLICATION: Interested applicants are encouraged to submit the following electronically, with
attention to HR Administrator (hr@pihoa.org).

1) Letter of Interest that outlines your overall qualifications and professional
experience in response to the Primary Qualifications listed above.
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2) Resume/Curriculum Vitae; and

3) Minimum of three (3) professional references - these references must be from
current and past employment supervisors based on the last 8-10 years of
employment.

For any enquiries related to this vacancy, please direct them to the PIHOA HR Administrator at

hr@pihoa.org.
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